REQUEST FOR PROPOSAL
Modular Unit Purchase/Lease
Gateway Head Start – Southern New Jersey
Client:  Gateway Community Action Partnership

I. PROPOSAL PARAMATERS AND GUIDELINES

A. Submission Requirements.  All proposals must be presented in accordance with the requirements, format, and guidelines described in this Request for Proposal (RFP) document.

B. Submission Deadline.  Interested entities must submit (3) copies of proposals no later than 4:30 p.m., Friday, June 13, 2014.  Submittals should be addressed and delivered to:

Edward Bethea, Sr. Vice President/Chief Operating Officer                                                                      Gateway Community Action Partnership
110 Cohansey Street 08302
(856) 451-6330, Ext. 6655

C. Interpretation and Addenda.  All questions, requests for interpretation, and comments shall be prepared in writing and submitted to Edward Bethea (ebethea@gatewaycap.org) and Daniel Muller (dtmuller@gatewaycap.org) via email by June 6, 2014.  Question and clarification responses will be sent to all parties having submitted questions.  All responses will be binding.  If a respondent has no questions please state so via email so that responses will be forwarded.  Oral and other interpretations will be without legal effect.

II. OVERVIEW
A. Gateway Community Action Partnership was founded in 1987.  The organization is the federally-designated Community Action Agency for Cumberland, Gloucester and Salem counties.  At present, Gateway CAP offers more than 50 programs throughout seven counties in southern New Jersey, having served more than 53,000 clients in the past year.  The Head Start program is an integral part of the agency, and has more than doubled its service area and number of children served over the past two decades.  Effective Nov. 1, 2013, Gateway CAP became the permanent grantee for Atlantic & Cape May County Head Start Programs. This RFP is presented with the intention of fulfilling an identified regional need for Head Start services. 
III. REQUEST FOR PROPOSAL
A. This RFP is issued by Gateway Community Action Partnership (GCAP), a 501 (c) (3) tax exempt nonprofit corporation.

IV. ROLE OF THE SELECTED CONTRACTOR  
A. The designated contractor will work closely with GCAP staff on an as-needed basis to provide services related to a development project at various sites listed in Appendix A.  The project entails leasing or purchasing a modular unit that will be used for our head start program.  
V. RFP SUBMISSION REQUIREMENTS  
A. Respondent’s submissions must include the following core components, in order to be considered responsive to this solicitation:
· The contractor’s general background and any experience with non-profit/government organizations or related entities

· A current client list for related projects
· Name and qualifications of individuals who will be assigned the responsibility of working directly with Gateway Community Action Partnership
· Cost Estimation and breakdown of hours required on and off site as well as a detailed listing of what is required to complete the project on time. All estimates should be based on Prevailing Wages
· The Contractor’s Business Registration, Insurance Certificate, Affirmative Action Compliance Certification.
VI. CONDITIONS FOR SUBMISSION OF PROPOSAL

A. All proposals in response to this request must meet the following conditions to be considered: 

· 3 copies of the submission:  spiral bound 8.5x11 format;  11x17 fold-outs are permitted
· Breakdown the proposal by the steps of work necessary
· Proposals must be received by the date and time specified; late proposals will be disqualified.

· In order to be considered for selection, applicants must submit a complete proposal.  Incomplete proposals may not be considered.

· Proposals must include a Cover Sheet or Letter clearly stating the name of the applicant, address and telephone number of the applicant representative.  
B. The funding award for these services and project shall be made at the sole discretion of the Gateway Community Action Partnership Board of Directors. Gateway Community Action Partnership is under no obligation to select any presented proposals. Funding is subject to all necessary approvals by Federal, State and local agencies and their representatives.  GCAP reserves the right to request additional information from all applicants.  GCAP reserves the right and anticipates inviting top respondents to engage in an interview process to obtain additional information that will be used during the selection process.  GCAP reserves the right to reject any and all proposals submitted, and to negotiate portions thereof.

VII. APPLICATION RANKING CRITERIA.  
A. All submissions shall be initially reviewed to determine if they are responsive to the submission requirements.  Those not meeting the minimum requirements set forth herein will be deemed non-responsive, and will not be subject to further review.

B. The responsive submissions shall be evaluated and ranked in accordance with the scoring criteria, based upon a 25-point system.

10 points – Previous history, working with non-profits and government agencies and your direct experience with Head Start, childcare and commercial projects.
10 points – Timeliness of projected completed date and overall cost estimate
5 points – Overall professional Proposal, experience, proven capacity of the organization and its key personnel and staff


CERTIFICATION FORM NOTE
THIS PAGE MUST BE COMPLETED AND INCLUDED WITH THE SUBMITTAL CERTIFICATION

The undersigned hereby certifies, on behalf of the Respondent named in this Certification (the “Respondent”), that the information provided in this RFP submittal to ISSUER is accurate and complete, and I am duly authorized to submit same. I hereby certify that the Respondent has reviewed this RFP in its entirety and accepts its terms and conditions.

______________________________________________ 

(Name of Respondent) 

______________________________________________ 

(Signature of Authorized Representative 

______________________________________________ 

(Typed Name of Authorized Representative) 

______________________________________________ 

(Title) 

______________________________________________ 

(Date)

APPENDIX A: DESCRIPTION OF MODULAR UNITS

Penns Grove, NJ – Leased Modular

Unit must include:

· 3 classrooms

· 4 child restrooms and 1 adult restroom

· 1 kitchenette

· 1 office

· 1 staff/parent lounge

Egg Harbor Township, NJ – Purchased Modular


Unit must include:

· 2 classrooms

· 2 child restrooms and 1 adult restroom

· 1 kitchenette

· 1 office

Pleasantville, NJ – Purchase Modular


Unit must include:

· 4 classrooms

· 6 child restrooms and 1 adult restroom

· 1 kitchenette

· 2 office

· 1 staff/parent lounge
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